Mrs. Zweifel’s Classroom Policies and Procedures

We’ve just entered the classroom at the beginning of the day; now what?

· Give Mrs. Zweifel a high-five, handshake, or hug upon entering the room…a friendly hello is a great way to start the day!

· Quietly put your things in their appropriate places.
· Follow your Beginning of Day Checklist on your desk, and work on this quietly until the student leader begins the day.
It’s time to transition to another classroom or activity; how do we get ready?

· Wait for Mrs. Zweifel to tell the class it’s time to pack up and get ready.  Packing up early can distract our classmates and take away from valuable work time.
· Gather your materials quietly and line up at the door.  We can’t leave the classroom until everyone is organized and quiet, and remember, this applies to lunch and recess too.

· If we take too long, or are too noisy, we are taking away from our teachers’ and classmates’ learning time, so if Mrs. Zweifel has to give too many reminders, we might have to practice appropriate transitions at lunch or recess…boo!!!

How do we know if Mrs. Zweifel wants us to quiet down or re-direct our behavior as an entire class?

· In Mrs. Zweifel’s class, we use the “High Five” system.  

· Mrs. Zweifel will put a high five above her head and slowly lower each finger.  This means the class has a count of five to quietly direct attention to Mrs. Zweifel.
· If we can’t calm down in the high five moments, we lose one of our responsibility letters posted on the front board.  Our responsibility letters spell, S-U-P-E-R.  Each time we lose a responsibility letter, we will discuss, together, how we can get back on track.

· We will periodically review our classroom contract that we made as a class and each signed.

What if we are working in groups, and we can’t see Mrs. Zweifel’s high five hand or hear the reminders from our classmates around us?

· No worries, our classroom octopus, Octi, lets us know when it’s time to quiet down in our groups.

· Mrs. Zweifel will squeak Octi five times in the front of the room to let us know it’s time to re-direct our attention towards her.  If we can’t pull it together in the five squeaks, then we will lose a responsibility letter and again have a discussion on how to do better next time.

What if Mrs. Zweifel is in the middle of talking, and I need to use the bathroom?

· Mrs. Zweifel has a boy’s and a girl’s bathroom pass by the door, and we can take one if we need it.  

· If the pass is gone, we must wait until the other person returns.

· If Mrs. Zweifel notices that we are over-using the pass, we could possibly lose our privilege of using the bathroom whenever we’d like.  

· If Mrs. Zweifel is not talking, we should let her know that we are taking the pass to the restroom.

What if I’m missing pens, pencils, or other supplies I need?

· In Mrs. Zweifel’s class, we take time every Friday to organize our desks, shelves, and other materials.  We can write in our planners when we notice that we need to bring something in on Monday.

· Mrs. Zweifel has an “extras” shelf where we can borrow items, but we must return them at the end of that class.

· Once Mrs. Zweifel’s extra supplies and art materials are either gone or ruined, then we know we are out of luck(.
I sometimes need help on homework, how should I let Mrs. Zweifel know?

· Being responsible for our own work is very important once we are in 4th and 5th grade, so we know that we need to do our very best.

· If you didn’t understand an assignment, you need to come in to talk to Mrs. Zweifel about it in the morning so that the two of you can work on a solution together.  Telling Mrs. Zweifel at the time it is due is not a responsible way to take care of our problems.

· If we’re confused or have questions at home, maybe our moms and dads can help us to email Mrs. Zweifel ourselves.  Even though mom and dad can often take care of our problems for us, we are getting older and are going to practice responsibility and accountability, so in the future we will be ready for middle school!
· We can also talk to Mrs. Zweifel anytime before school, after school, during lunch, recess, or during work times in the classroom…it’s okay to need extra help!

WOW!  This is a lot of information isn’t it?  Don’t worry, Mrs. Zweifel will review with us many times throughout the beginning of the year, and soon enough it will be routine.  Please have a parent sign below, so Mrs. Zweifel knows we have shared these policies and procedures with our moms and dads.  That way, if there are questions, our parents know they can contact Mrs. Zweifel(.  Oh yeah, and don’t forget to sign it yourself so that Mrs. Zweifel knows that we understand all of these things too!  Cheers everyone!
Student Signature: ______________________________________________

Parent Signature:  ______________________________________________

